BID CERTIFICATION FORM

RESPONDNET’S LEGAL NAME: 












BUSINESS ALSO KNOWN AS:












MAILING ADDRESS: 














CITY/STATE/ZIP: 














REMIT TO ADDRESS: 














CITY/STATE/ZIP: 














CONTACT PERSON NAME/TITLE: 











PHONE: 







FAX: 







CONTACT PERSON EMAIL ADDRESS: 











EMAIL ADDRESS TO WHICH ORDERS & CONTRACTS SHALL BE TRANSMITTED: 

CORPORATE HEADQUARTERS LOCATION:

ADDRESS:  














CITY, STATE, ZIP:   













ACKNOWLEDGEMENT of SOLICITATION ADDENDA:

Respondent shall acknowledges that the following solicitation addenda have been incorporated in their bid.

	Addendum #
	Date
	Addendum #
	Date
	Addendum #
	Date

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


SMALL BUSINESS ENTERPRISE (SBE) CERTIFICATION:
Is your firm SBE certified as defined by the solicitations ‘Instruction To Bidders”?   Yes  FORMCHECKBOX 

    No  FORMCHECKBOX 
 (Select one)

If ‘Yes’, have you included your certification document? 
Yes  FORMCHECKBOX 

   No  FORMCHECKBOX 
 (Select one)   NOTE: If the SBE Certification document is not submitted with your bid the SBE Preference cannot be applied 

(THE REMAINDER OF THIS FORM IS INTENTIONALLY LEFT BLANK)

BID CERTIFICATION FORM (CONT.)

RESPONDNET’S LEGAL NAME: 












BID GROUP (Select All That Are Applicable)
 FORMCHECKBOX 
 Group 1:
Downtown Facilities
 FORMCHECKBOX 
 Group 2:
Outlying “A” Facilities
 FORMCHECKBOX 
 Group 3:
Outlying “B” Facilities
 FORMCHECKBOX 
 Group 4:
Ajo, Arizona Facilities
 FORMCHECKBOX 
 Group 5:
Abrams Facility
 FORMCHECKBOX 
 Group 6:
Kino Sport Complex

By signing and submitting the bid documents, the undersigned certifies that they are legally authorized to represent and bind the firm to legal agreements, that all information submitted is accurate and complete, that the firm has reviewed the Procurement website for solicitation addenda and incorporated to their offer, that the firm is qualified and willing to provide the items requested, and that the firm will comply with all requirements of the solicitation. The Unit Pricing includes all costs incidental to the provision of the items in compliance with the above documents; no additional payment will be made. Conditional offers that modify the solicitation requirements may be deemed not ‘responsive’ and may not be evaluated. The undersigned hereby offers to furnish the material or service in compliance with all terms, conditions, specifications, defined or referenced by the solicitation, which includes Pima County Standard Terms & Conditions and Sample Contract.
SIGNATURE:  






 
DATE: 







PRINTED NAME & TITLE OF AUTHORIZED SUPPLIER REPRESENTATIVE EXECUTING OFFER

PHONE AND E-MAIL: 














ATTCHMENT A: MINIMUM QUALIFICAITONS VERIFICATION FORM

COMPANY NAME: 













BID GROUP (Select All That Are Applicable)
 FORMCHECKBOX 
 Group 1:
Downtown Facilities
 FORMCHECKBOX 
 Group 2:
Outlying “A” Facilities
 FORMCHECKBOX 
 Group 3:
Outlying “B” Facilities
 FORMCHECKBOX 
 Group 4:
Ajo, Arizona Facilities
 FORMCHECKBOX 
 Group 5:
Abrams Facility
 FORMCHECKBOX 
 Group 6:
Kino Sport Complex
The Respondent certifies that they are competent, willing and responsible for performing the services or providing the products in accordance with all requirements of the solicitation and the Sample Contract. The Respondent further stipulates that they possess license required by the laws and rules of the United States and the State of Arizona to perform the scope of services set forth in this solicitation. The Respondent agrees to provide notification of any change in licensure status or sanctions taken against the Supplier during the contract period.

The Respondent agrees to maintain the following minimum qualifications and company licenses as required by regulating agencies, for the firm and all employees performing work pursuant to this solicitation throughout the term of the contract.

Respondent must submit with their bid with documentation validating that they meet all of the following minimum qualifications.
	Item No.
	Minimum Qualifications
	Select YES or NO or 

Provide References as required



	1
	No franchise companies will be allowed.
	Is your company a franchise company? (select one)

YES ____________

NO  _____________



	2
	No bankruptcy petitions, liens or filings during the last 5 years.
	Has your firm gone through or in the process of bankruptcy petitions, liens or filings during the last 5 years?

YES ____________

NO  _____________



	3
	Must have a fully functional office in Tucson, Arizona no later than May 21st, 2012. The office shall open during normal daytime working hours to fully facilitate the management of the contract, the setting up and maintenance of periodic cleaning schedules and the maintenance of other systems necessary to properly manage the contract.

CONTRACTOR is legally authorized to do business in the State of Arizona.


	Do you currently have a fully functional office in Tucson, Arizona?

YES ____________ If Yes, indicate your Tucson Office address.

If awarded on May 15, 2012 by the Pima County Board of Supervisors we will provide our janitorial personnel roster, cleaning schedule, equipment and janitorial supplies inventory for inspection no later than May 21st, 2012.

Tucson, AZ address: ____________________________________________

NO  _____________ If No, provide your plan on how are you going to meet May 31st, 2012 deadline.

if awarded by May 15, 2012 by the Pima County Board of Supervisors, we will have an operational office in Tucson, Arizona and provide our business license to conduct janitorial services in the State of Arizona, janitorial personnel roster, cleaning schedule, equipment and janitorial supplies inventory for inspection no later than May 31st, 2012.
 FORMCHECKBOX 
 Our Plan Attached ( __________ pages)

(please check here and indicate number of pages of your plan)


	4
	Minimum of Four (4) Years continuous service with same customer immediately prior to the publish date of this solicitation (up to the last IFB addendum issued date). The customer shall have the similar janitorial services requirements in comparable size and type of buildings operated by Pima County.

Pima County has the following types of buildings:

Type A - Large multi-floor office buildings or high rise structures with over 800 occupants.
Type B - Offices with security restrictions such as courts, law enforcement or national defense.

Type C - Health Clinics or Hospitals or a facility with a like purpose serving the general public.

Type D - Large public use facilities such as libraries, Kino Sport Center, or like purpose facilities serving the general public.
The Minimum Qualification for each bid group are as follows:

Group 1 Only or All Groups: Building Type A, B, C and D.

Group 2, 3, 4, or 5: Building Type B, C and D.

Group 6: Building Type D.

For applicable bid group(s) please submit at least one reference with name of organization, contact person, telephone number and email address, dates of service, and a brief description of services provided per building type.


	Organization Name

Contact Person

Phone #

E-mail address


	Service Time Frame

(From MO/YR To MO/YR)
	Brief Description of Services

	
	
	 FORMCHECKBOX 
Bid Group 1 Only or ALL Groups:

Type A

Type B

Type C

Type D


	
	

	
	
	 FORMCHECKBOX 
Bid any or all Group 2, 3, 4, 5

Type B

Type C

Type D


	
	

	
	
	 FORMCHECKBOX 
Bid Group 6 Only

Type D


	
	

	
	
	
	
	

	5
	Must provide One (1) Project Manager and One (1) Alternate Project Manager with 24/7 accessibility no later than May 31st, 2012.
The Project Manager and Alternate Project Manager must have Five (5) Years experiences immediately prior to the publish date of this solicitation (up to the last IFB addendum issued date). The experience must be in working with janitorial/administrator staff, planning scheduling/inventories, etc. in similar service and comparable size and type of buildings with Pima County.

The total Five Years experiences can be combined from the previous and current companies.
The Project Manager and Alternate Project manager must reside in Pima County during the term of the contract.
.
	Provide a letter on company’s letter head and signed by an authorized representative certifying you will have One (1) Project Manager and One (1) Alternate Project Manager meeting all MQ #5 requirements no later than May 31st, 2012 if awarded by the Pima County Board of Supervisors by May 15, 2012.

If awarded, you are required to submit the Project Manager and Alternate Project Manager’s information to Pima County No Later Than May 31st, 2012. 

The information shall, at the minimum, include their resumes, cell phone numbers and residency state. Your contract will be terminated if your Project Manager and Alternate Project Manager do not meet all MQ #5 requirements.
 FORMCHECKBOX 
 Our letter is attached (__________ pages)

(please check here and indicate number of pages of your letter)


	6
	No subcontracting for this contract.is allowed except for certain specialty jobs (such as power washing, window washing) may be allowed after Contractor receives written permission from the Pima County Contract Services Coordinator.

	If awarded, do you plan to use any subcontractors?

YES ______________ If Yes, what type of services are provided by your subcontractors?

NO _______________


	7
	Must have a statement outlining your firm’s ‘green’ programs. See below for more details.


	State # of Pages of the statement: _________ pages


The following are Specifications for BOS Resolution 2007-84 and Vendor is to include with submission of paperwork a statement outlining what ‘green’ programs, if any, have been implemented that may include, but not be limited to: 

recycling of paper, glass and cans; efforts to conserve energy in offices and work areas; utilization of alternative fuels for vehicles and production equipment.

Other areas of conservation should include:
· Supplier should dispose of chemicals appropriately so as not to disrupt the ecology of the soil, water, or air in the area.

· Supplier shall recycle as many items as possible including office paper, corrugated paperboard (aka cardboard) boxes and sheet, chip board boxes and sheet, plastics, aluminum and steel cans/containers, etc.

Supplier should use as many environmentally preferable items as possible, ie. Items that do not impact the environment such as 30-100% post-consumer recycled content, processed chlorine free (PCF) paper; Energy Star equipment and appliances; remanufactured, low air emission paint; low volatile organic compound (VOC) water based adhesives and paint; zero formaldehyde emitting composite wood products; odorless and non-toxic water based markers, etc. the company’s daily operations.

· Supplier should provide to the consumer as many environmentally preferable products as possible.

· Supplier should modify business practices to decrease air, water and ground pollution.

· Supplier should modify business practices to conserve energy and water use,

· Supplier/Contractor should purchase eco-friendly supplies whenever possible including office supplies.
COMPANY NAME: 












BID GROUP (Select All That Are Applicable)
 FORMCHECKBOX 
 Group 1:
Downtown Facilities
 FORMCHECKBOX 
 Group 2:
Outlying “A” Facilities
 FORMCHECKBOX 
 Group 3:
Outlying “B” Facilities
 FORMCHECKBOX 
 Group 4:
Ajo, Arizona Facilities
 FORMCHECKBOX 
 Group 5:
Abrams Facility
 FORMCHECKBOX 
 Group 6:
Kino Sport Complex
SIGNATURE:  






 
DATE: 







PRINTED NAME & TITLE OF AUTHORIZED SUPPLIER REPRESENTATIVE EXECUTING OFFER

END OF ATTACHEMENT A

