
Code:  4429 
Title:  INTERIOR DESIGNER - SENIOR - FACILITIES MANAGEMENT 

 
SUMMARY:  Supervises and participates in the development and enforcement of interior design standards 
for new construction, remodel and tenant improvement projects under the management and operational 
control of the Facilities Management Department.    This classification is distinguished from the Interior 
Designer classification by the emphasis on supervisory control and responsibility for creating aesthetically 
pleasing, ergonomically and functionally efficient interior environments through the use of furniture, 
fixtures, equipment and other materials. 
 
DUTIES/RESPONSIBILITIES:  (Work assignments may vary depending on the department's needs and will be 
communicated to the applicant or incumbent by the supervisor.) 
 
Supervises and participates in the development and enforcement of interior design standards for use by staff 
and outsourced design consultants in the new construction, remodel and tenant improvement projects under 
the management and operational control of the Facilities Management Department; 
Provides guidance, direction and assistance to staff and outsourced design consultants in performing the 
functions and responsibilities of their positions relative to the interior design, layout and construction of 
ongoing and proposed projects; 
Supervises, distributes work load and evaluates the performance of assigned staff; 
Investigates, identifies and documents the interior design needs of clients and provides guidance to staff 
performing similar tasks; 
Analyzes the identified interior design needs and requirements of clients and works with clients in 
developing and proposing options and solutions; 
Supervises and participates in developing design documents including contract working drawings, 
specifications and budget estimates using PC-based productivity software programs and Construction 
Specifications Institute (CSI) format; 
Ensures interior design component of project plans meet applicable building code requirements and State 
and Federal guidelines; 
Monitors performance of outsourced design consultants, including, contractor-supplied materials and 
installation services; 
Establishes and maintains project files including verbal, written or graphic communications necessary for 
compliance with the Pima County Procurement Code; 
Supervises, participates and provides guidance to staff in coordinating the procurement of labor, materials, 
furniture, fixtures or equipment in compliance with the Pima County Procurement Code and established 
County design standards; 
Supervises and participates in the conformance review process for project invoices prior to processing 
invoices for payment; 
Provides guidance in maintaining current project budgets for periodic management reports; 
Prepares oral and written activity reports. 
 
KNOWLEDGE & SKILLS:  
 
Knowledge of: 
 principles and practices of interior and/or architectural design including aesthetics, psychology of space 

planning and ergonomic considerations; 
 interior construction practices including building systems and their components, building codes and 

standards, equipment, materials, furnishings and working drawings/specifications; 
 contracting practices relative to the construction industry; 
 project design and resource allocation/coordination; 
 practices and techniques of Computer-Aided Drafting (CAD); 
 principles, practices and techniques of developing construction cost-estimates; 
 principles practices and techniques of project management; 
 effective supervision and communication techniques. 
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Skill in: 
 Researching, analyzing and applying the requirements of building codes, zoning ordinances, 

development plan regulations, product manual specifications and technical standards to develop and 
refine design parameters in solving the needs of the project; 

 using CAD architectural drafting to review, create or modify design documents; 
 writing Interior Design and Architectural performance specifications using the CSI format; 
 using computer-based productivity software tools such as word processors, spreadsheets and data bases; 
 establishing rapport and effective working relationships with clients in order to expeditiously and 

efficiently maximize the ability to extricate project needs and requirements from clients. 
  
MINIMUM QUALIFICATIONS:                        EITHER: 
 
(1) A Bachelor’s degree from an accredited college, university or professional trade school with a major in 
Interior Design or Architecture and four years of professional level work experience as an Interior 
Designer, Interior Design Assistant or Architect. 

OR: 
(2) Professional certification from the National Council for Interior Design Qualifications (NCIDQ) as an 
Interior Designer and two years of post-certified professional level work experience as an Interior Designer, 
Interior Design Assistant or Architect. 

OR: 
(3) Eight years of professional level work experience as an Interior Designer, Interior Design Assistant or 
Architect.  
 
(Two years of relevant experience may be substituted for candidates with an Associates degree in Interior 
Design.) 
 
OTHER REQUIREMENTS:  
 
Licenses and Certificates: Some positions may require a valid Arizona Class D Operator License at the 
time of appointment and may be required to maintain a valid vehicle operator’s license as a condition of 
continued employment. 
 
Special Notice Items:  Due to potential need for access to law enforcement, detention or correctional 
facilities, some positions may require satisfactory completion of a personal background investigation by 
law enforcement agencies.   
 
Physical/Sensory Requirements:  Physical and sensory abilities will be determined by the Appointing 
Authority subject to the needs and responsibilities of the position. 
 
 
 
This class specification is intended to indicate the basic nature of positions allocated to the class and examples of typical duties 
that may be assigned.  It does not imply that all positions within the class perform all of the duties listed, nor does it necessarily 
list all possible duties that may be assigned. 
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