
 
 
 

 
SUMMARY:  Participates in analysis related to the County’s employee benefits programs with 
emphasis on the fiscal responsibility of the County’s self-insured health benefits program and 
improvements in the health of the plan’s population. Responsible for analysis and evaluation of 
employee adjudicated healthcare claims, conducting statistical, trend analysis and forecasting, 
conducting research and preparing reports regarding the self-insured health benefits program. This 
classification is differentiated from the Human Resources Compensation, Classification and Benefits 
Analyst classification by its emphasis on cost benefit analysis and financial and budgetary studies for 
the County’s self-insured health benefits program. This classification is unique to the centralized 
Human Resources Department. 
 
DUTIES/RESPONSIBILITIES:  (Work assignments may vary depending on the department's needs and will be 
communicated to the applicant or incumbent by the supervisor.) 
 
Participates in analysis related to the County’s employee benefits programs with emphasis on the 
County’s self-insured health benefits program;  
Compiles statistical and operational data and prepares periodic or adhoc narrative and special reports 
regarding health care claims activity; 
Provides analysis and forecasting of identified employee health issues that require additional focus and 
attention by the County’s wellness programs;  
Prepares routine and special program reports for Federal, State and County agencies; 
Performs studies related to self-insurance health benefits issues and other employee-benefit related 
issues; 
Works in conjunction with the County’s benefit consultant and actuarial team to develop multi-year 
cost impact projections for the County’s self-insured health benefits program budget; 
Interfaces with the Pima County Medical Benefit Trust/Trustees, benefits and wellness teams, County 
health professionals and other team members to access and provide analysis; 
Analyzes data and prepares reports through the use of automated information systems; 
Performs cost benefit analysis and financial and budgetary studies, researches alternatives and critiques 
justification of expenditures; 
Interfaces with the County’s benefit consultant in order to stay current on evolving county, local, state 
and federal laws, rules, regulations, policies and procedures that affect the County’s self-insured health 
benefits program; 
Monitors and evaluates departmental response to recommendations developed via research, documents 
departmental action and prepares additional recommendations as warranted; 
Works in conjunction with benefits and wellness staff, senior County management, the Pima County 
medical Benefit Trust and the County’s benefit consultant to provide analysis that supports the 
strategic direction and implementation of future changes to the County’s self-insured health benefits 
program; 
Assists in the preparation of requests for proposals for benefit contractors and monitors contracts to 
ensure compliance; 
Drafts correspondence to employees, covered dependents, COBRA eligible enrollees and contracted 
vendors associated with the self-insurance program.   
 
KNOWLEDGE & SKILLS:  
 
Knowledge of: 
• financial, demographic and statistical analysis methods; 
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• data collection and research methodologies; 
• principles and practices of self-insured health care benefits programs; 
• methods and techniques of financial management and claims analysis; 
• word processing, database, and spreadsheet applications; 
• federal, state and local laws and regulations as they apply to health care benefits programs; 
• regulatory changes that may affect health care benefits programs;  
• principles of organization structures and management reporting relationships as they apply to 

financial and budget management; 
• public sector health care benefits programs reporting and evaluation techniques and methods. 
 
Skill in: 
• observing, analyzing, trending, interpreting and auditing data and reporting findings; 
• identifying  areas of opportunity and improvements by providing clear, concise and logical 

conclusions and recommendations; 
• identifying, researching and analyzing health care claims, financial and administrative data; 
• performing statistical and mathematical analysis; 
• communicating effectively, both orally and in writing; 
• using a computer to produce reports and spreadsheets; 
• using Excel spreadsheets and other analytical software to effectively and efficiently work with and 

manage large data files and extract and report on key areas of interest. 
 
MINIMUM QUALIFICATIONS:                     
 
A Bachelor's degree from an accredited college or university with a major in human 
resources/personnel, finance, business, public administration, management or a closely related field as 
defined by the Appointing Authority at the time of recruitment and two years of experience working 
with self-insured or fully insured benefit programs conducting analysis of financial and non-financial 
informatics; 
(Additional relevant professional experience may be substituted for up to half of the aforementioned 
education.) 

 
OTHER REQUIREMENTS:  
 
Licenses and Certificates: Some positions require a valid Arizona Class D driver license at the time of 
application.  Failure to maintain the required licensure shall be grounds for termination. 
 
Physical/Sensory Requirements:  Physical and sensory abilities will be determined by position. 
 
This classification specification is intended to indicate the basic nature of positions allocated to the classification and 
examples of typical duties that may be assigned.  It does not imply that all positions within the classification perform all of 
the duties listed, nor does it necessarily list all possible duties that may be assigned. 
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