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Go to the ADP Employease Home
Page
https://home.eease.com/gateway

Type in your user name, company
identifier, and password.

user name is your EIN without the leading
zeros

company identifier is pimacounty

password is what you chose when you

logged in previously. If you forgotyour

password, click on “Forgot your
password?” and follow the instructions.
Contact your Departmental Benefits
Representative you are unable to reset
your password.

Then, click on Login.

ADP will now lead you through the steps
you need to take to change your HSA
payroll deduction amount

As you progress through the screens,
instructions will be available on the screen
and in the sidebars on the right side of the
screen. If necessary, use the scrollbar on the
side of the page to view additional
information.

Click “Show” to read the full note.

Choose “Walk me through this process” to
be guided through all of your options.

This process will allow you to add
dependents; however, enrollment changes
are not allowed at this time unless you have
a qualified family status change.

Click on Start.

ADP® HR / Benefits Solution

Login: 111

user name company identifier

@ |pimacounty

Password: ssssssss

By legging in, accessing, or utilizing the self service portion of this
application you are agreeing to the terms and conditions of use.
Please click here to view full terms and conditions.

Privacy Policy

m Employee Role
PIMmA COUNTY BENEFITS
| Perseonal and Dependent Info v ‘ Benefits ~ | Password ‘ Life Event Changes | Wellness +

Welcome!
Welcome to Open Enrollment. To begin making changes. please select one of the options below

You must submit all enrallments on or before 11/01/2008. Enrollments will take effect on 01/01/2010 ]

avings Account (HSA) members to change payroll deduction amounty6fly. Although this
0 add dependents. vou cannot make entoliment changes at this time (unfs . Show

View/Print Benefits Statement

© Walk me through this pracess

f © | know what changes | want to make

O Review my benefits coverage

/A3 Employee Role

PImaA COUNTY BENEFITS

| Personal and DependentInfo ~ | Benefits ~ ‘ Password | Life Event Changes | Wellness =

Welcome!
Welcome ta Open Enrollment. To begin making changes. please select one of the options below

You must submit all enrollments on or before 11/01/2009. Enroliments will take effect on 01/01/2070

ers to change payroll deduction amor
enroliment changes at this time
contribution limits for 2010 are:

. Although this
ave

ving family chanz
Catch-up (55 and older) 53846 Hide

View/Print Benefits St ent %

55 Start >>
This option willtake you through the enroliment process step by step. You may leave at any point in I process and your
progress will be recorded, but your changes will not be final until submitted to your administrator.

Wiould you like to add dependents? Yes O No (&

O | know what changes | want to make

© Review my benefits coverage
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Health Savings Account (HSA) —
Note: If you are not enrolled in the
HDHP, these plans are not available.

The only option available at this time is to
change your HSA contribution amount

Click on the drop-down box for your level of

coverage (EE + Dependents or EE Only) and

select Per Pay Period amount.

Type in the Per Pay Period Dollar Amount
you wish to contribute. Per Pay Period
Amounts for 2012 may not exceed $163.46
for EE + Dependents or $80.77 for single
coverage.

Then, click on Continue.

Plan

/

E):?) Employee Role

PImaA
Personal and Dependent Info ~ | Benefits » | Password

COUNTY BENEEITS

Health Savings Plans

Please choose your plan coverage options

Coverage

¥ HSA
JPMorgan/Chase: Health You may elect to contribute up to $4,150.00 = 515961

Savings Account - EE + par year

Dependents. Employes Per Pay Period ¥||§

JPMergan/Chase: Health You may
Savings Account - EE Only, Bss¥=ar.

Employees fyravai

ife Event Changes | Wellness ~

Decline Health Savings Plans

Deductions You Pay
peryear (e dedustion

52,050.00

$

l

Review Progress (| [ Continue >> |
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Health Savings Account-Catch Up

Note: If you are not enrolled in the HDHP
you will not have this plan available.

If you enrolled in the HDHP and are over
age 55, and wish to take advantage of the
Catch Up option, click on the drop-down
box and select Per Pay Period amount. Type
in the Per Pay Period Dollar Amount you
wish to contribute. The Per Pay Period
Amount cannot exceed $38.46.

If you are under age 55 or do not wish to

enroll in catch up contributions, select the

Decline box.

Then, click on Continue.

Benefits Summary

Review the Benefits Summary for
correctness. Use the scrollbar on the side of
the page to scroll down to the bottom.

If you need to change your HSA amounts,

click Make More Changes. \

If you are satisfied with the HSA amounts,
click Submit to Administrator.

Changes can only be processed if click
Submit to Administrator.

Once you’ve submitted your information,
make sure to Log Out by clicking Logout.

m Employee Role

PIMA COUNTY BENEFITS

Password

Personal and Dependent Info = | Benefits ~

Life Event Changes

HSA Catch Up - Over 55

Wellness ~

Flease choose your plan coverage options

[ Decline HSA

eductions

tch Up - Over 55

You Pay

Plan Coverage per year (perdsduction)
¥ HSA Catch Up - Over 55
=) JPMargan/Chase: Health You may elect to contribute up to $1,000.00 N 53461
Savings Account - Qver 55 Perysar
Catch up, Employees |P9fpay Period V|$| I
[ ccbravmms TS| [ Review Progrese’\ ] l Continue >> I

Done:

Benefits Summary

You're almost finished!

Submit to Administrator tutten at the bottom of the page.

“You will be enrolled in the benefits listed below. Please review these for accuracy, then click the

You Pay
(oi-waskly)

Medical
Medicel Covarage dedlined

Dental

Dantsl Covarag

e scrollbar

Employer
Pays
{oi-wezkly)

—

[ Make Mare Changes

|

Submitto Administrator |

If you need additional instructions such as
retrieving a forgotten password, please refer
to the User Assistance Manual available on
the Benefits Website.

About Current Benefits Summary

This page shows your benefit elections and
coverage levels

How do | change my Benefits?

cations = I Wellness -
FS
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