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DRAFTING
ORDINANCES AND RESOLUTIONS

I. STATEMENT:

This manual sets standards and provides instructions for
drafting and processing County ordinances and resolutions. 
The goal is to ensure uniformity and completeness in
ordinances and resolutions when they are submitted for
approval to the Board of Supervisors.  Ordinances or
resolutions which do not conform to the guidelines will be
returned to the originator.

II. DEFINITIONS:

A. Ordinance.  A formal act of the Board of Supervisors
which is intended to be of general and permanent nature.
An ordinance is legislative in character, sets down a
permanent rule of conduct or government, and is intended
to continue in force until the ordinance is repealed. 
All enactments which create liability or affect in any
important or material way the citizens of Pima County
should be enacted by ordinance. Ordinances may be code or
non-code:

1. Code Ordinance.  A code ordinance is an ordinance of
general and permanent nature and shall be included in
the Pima County Code of Ordinances.  Examples of code
ordinances include, but are not limited to,
amendments to the Zoning Code, regulations governing
cable television operations, the Merit System
Ordinance, and Health and Safety regulations.

2. Non-Code Ordinance. A non-code ordinance is an
ordinance of general and permanent application which
is not intended to become a part of the Pima County
Code of Ordinances.  Examples of non-code ordinances
include, but are not limited to, traffic control and
rezoning ordinances.

B. Resolution. An action of the Board of Supervisors which
deals with matters of an administrative or temporary
character. Resolutions include all formal actions of the
Board of Supervisors which are not ordinances.
Resolutions ordinarily relate to the administrative and
operational aspects of County government. Examples of
formal resolutions include, but are not limited to,
entering into an Intergovernmental Agreement, authorizing
a bond issue, or establishing a compensation plan.  More
ceremonial types of resolutions may include, but are not
limited to the following:
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1. Resolution in Memoriam.  A resolution adopted by the
Board in expression of regret on the death of a
person.

2. Proclamation. A proclamation is adopted by the Board
of Supervisors in recognition of individual and group
achievements, special events, and other community
activities.  This type of resolution does not require
County Attorney signature and will not be assigned a
formal resolution number.

III. PROCEDURES:

A. Code Ordinances.  Code ordinances amend, repeal, or add
new sections to the Pima County Code.  It is important
when drafting these ordinances to mention, within the
ordinance, the affected code section and ordinance
number. The following procedures should be followed in
the drafting of code ordinances:

1. Code Ordinances to Be Prepared in Legislative Format. 
Prepare the ordinance in legislative format,
including the official copy which will be recorded
and filed by the Clerk of the Board.  The following
are guidelines to the development of code ordinances.
(See Exhibit A, Samples 1 and 2 for examples of
legislative format.)

a. When changes in the existing ordinance involve
less than a substantial rewrite, indicate new
words by underlining and indicate deletions by
struck-through type.

b. When a substantial rewrite is involved, it is
permissible to type in the proposed new section,
underline all of it, and then strike-out the
existing section. It is preferable to use the
underline-and-strike-through system on a word-by-
word or phrase-by-phrase basis unless it is
absolutely unfeasible because of the length of the
changes involved.

c. Do not use the highlight function or the redline
function to indicate new language.  Ordinances are
photocopied and the colored highlighting will not
show up, and the redline shading disappears in the
copies. 

d. Prepare a “clean” version of the ordinance, which
will contain the new text only and have no
underlined or struck-through text. (See Exhibit
B.)
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e. If the ordinance is new, it does not require a
strike-out copy.

2. General Instructions to Form and Style. The Pima
County Code is organized by subject under a decimal
numbering system which is designed to facilitate
expansion. Each section number designates, in
sequence, the numbers of the title, chapter, and
section. Thus, Section 18.12.050 is Section .050,
located in Chapter 12 of Title 18.  In most
instances, sections are numbered by tens (.010, .020,
.030, etc.) leaving vacant positions between original
sections to accommodate future provisions.  Chapters
and titles are also numbered to provide for
expansion.  The Titles of the Pima County Code are as
follows:

Title  1 General Provisions
Title  2 Administrative and Personnel
Title  3 Revenue and Finance
Title  4 Indigent Health
Title  5 Business Taxes, Licenses and Regulations
Title  6 Animals
Title  7 Environmental Quality
Title  8 Health and Safety
Title  9 Public Peace, Morals and Welfare
Title 10 Traffic and Highways
Title 11 Procurement
Title 12 Public Places and Parks
Title 13 Public Services
Title 14 Reserved
Title 15 Buildings and Construction
Title 16 Floodplain Management
Title 17 Air Quality Control
Title 18 Zoning
Title 19 Roadway Development Fee
Title 20 Minority and Woman-owned Business

Enterprise
Statutory References
Tables
Index

3. Chapter and Section Numbering.  Whenever a code
section, because of its length, requires a logical
subdivision into lettered and numbered subdivisions,
use the following system of lettering, numbering, and
indentation:

a. A., B., C., etc. will indicated the first series
of indentations.



-4-

b. 1., 2., 3., etc. will indicate the second series
of indentations.

c. a., b., c., etc. will indicate the third series of
indentations.

d. i., ii., iii., etc. will indicate the fourth
series of indentations.

NOTE:
! Before a new provision is added, check the

numbering scheme of the chapter into which it is
being inserted.  Some older code chapters do not
follow the numbering scheme set out above. If the
scheme is different from the recommended format,
use the numbering scheme of the existing chapter. 

 ! If a new chapter or section number is being added,
check with the Clerk of the Board to make sure the
number has not already been assigned in a recent
ordinance that has not yet been codified.

4. Titles.  The ordinance title is important because it
provides notice of the contents of the ordinance. The
title need not specify all provisions of the act,
provided that the legislative purpose is expressed in
a general way.  However, the title must always be
specific enough to give notice of its content.   

5. Effect of Title.  The title of an ordinance and any
introductory language appearing before the ordaining
clause has no legal effect.  If the title states that
it repeals, amends or adds certain provisions, but
the language after the ordaining clause does not
state so, the intended repeal, amendment or addition
has not taken place. 

6. Procedure When Amending Existing Code Section

a. Amend the code section specifically. The
underlying ordinance section should also be
included, if the ordinance and the ordinance
section that adopted or last amended the code
section being amended can be identified.

Example:

Section 18 of Ordinance 1985-12 and Section
18.12.050 of the Pima County Code are amended to
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read as follows:

b. Unidentified ordinance section. If the ordinance
section which adopted or last amended the code
section you are amending cannot be identified, do
not list the ordinance.  In those cases, simply
list the code section. 

Example:

Section 18.12.050 of the Pima County Code is
hereby amended to read as follows:

c. Avoid general repealers, be specific.  Conflicting
provisions in the old law should be identified by
specific reference and expressly repealed.

i. Do not use vague, indefinite repealer such as:
“All ordinances and parts of ordinances in
conflict herewith be and the same are hereby
repealed to the extent of such conflict.”  

ii. The rule of repeal by implication holds that
when statutes are in conflict, the most recent
enactment prevails to the extent of the
conflict.  This rule is fully effective
without being restated in the bill as a
general repealer.

7. Procedure When Repealing Ordinances.
The repeal of an ordinance is accomplished by merely
declaring the law to be repealed.  The full text of
the repealed provision does not need to be set out in
full.  

a. Repeal of an Existing Code Provision. Repeal the
code section specifically, plus the underlying
ordinance section, if you can identify the
ordinance and the ordinance section that adopted
or last amended the code section you are
amending.(See caveat above)

Example:

Section 1.  Section 5 of Ordinance 1985-11 and
Section 18.12.050 of the Pima County Code are
hereby repealed.

b. Repeal of a non-code ordinance provision:
Example:
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Section 1.  Section 2 of Pima County Ordinance
1989-01 is hereby repealed.

 
8. Procedure When Adding New Material to the Code.  If

new provisions are to be added to the code, the
ordinance drafter should determine where such
material would best fit within an existing section,
chapter or title.  If there is no existing section,
chapter or title, the originating department should
recommend a new title, chapter or section number
subject to the County Attorney’s approval.

Examples:

There is hereby added to the Pima County Code
Section 18.12.060, to read as follows:

Section 18.12.050 of the Pima County Code is
hereby amended to add a new Subsection D to read as
follows:

B. Non-Code Ordinances.  Non-code ordinances must contain at
least the following elements:

1. Ordinance Number (As assigned by the Clerk of the
Board.)

2. Descriptive Title
3. Ordaining Clause
4. Body of Ordinance (divided into Sections and

Subsections as necessary)
5. Adoption Clause and Required Signature Lines

(See Exhibit C, Samples 1 and 2.)

C. Agenda Submission.  It is the responsibility of the
originating department to ensure agenda materials are
prepared in accordance with the requirements of Pima
County Administrative Procedure No. D 4.1.  In addition,
the following requirements for ordinances must be met:

1. Determination of Board Hearing Date and Publication
of Hearing Notice. The originating department shall
select a date for the hearing from the approved Board
of Supervisors Meeting Schedule.  Ordinance hearings
are not to be scheduled on meetings designated as
Study Sessions.  After selection of the date and
pursuant to A.R.S. §11-251.05(C), the originating
department must publish a Notice of Hearing at least
15 days prior to the Board of Supervisors meeting.
(See Exhibit D.) 

2. Document Format and Exhibits.  Type all ordinances on
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8 ½ x 11-inch paper, with a 1" margin all around, but
leaving a 2" margin on the top of the first page for
recording purposes.  Only legal descriptions and
lengthy title clauses should be single-spaced.  The
originating department must ensure exhibits to the
ordinance are provided to the Clerk of the Board with
the agenda submission.

3. Electronic Submission.  The  originating department
must submit to the Clerk of the Board electronic
copies of both the “strike-through” version and
“clean” version of the ordinance.  The submission can
be made on diskette or via email.

4. Notice of Publication. The originating department
must provide a copy of the Notice of Hearing with the
original submission to the Clerk of the Board to
verify statutory requirements have been met.

D. Resolutions.  Prepare resolutions on 8 ½ x 11-inch
paper, with a 1" margin on all sides.  If the
resolution is to be recorded, a 2" margin is required
at the top of the first page as required by the
recording statutes.  Formal resolutions must contain at
least the following elements:

1. Resolution Number (Clerk of the Board to assign)
2. Descriptive Title
3. Enacting Clause
4. Body of Resolution (divided into Section and

Subsections as necessary)
5. Adoption Clause and Required Signatures. 

(See Exhibit E.)

E. Proclamations and Resolutions in Memoriam.  Prepare
proclamations and resolutions in memoriam on 8 ½ X 11
paper as a standard agenda submission (see Exhibit F). It
is the responsibility of the originating department to
prepare presentation copies of proclamations and
resolutions in memoriam and to notify the Clerk of the
Board at the time of submission if the proclamation or
resolution in memoriam will be presented at a Board of
Supervisors meeting.

  
IV. RESPONSIBILITIES:

A. Originating Department.  The department or office which
originates ordinances and resolutions, in addition to
following the formats and instructions of this procedure,
should also coordinate draft enactments with other
involved departments. The originating department is also
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responsible for securing the County Attorney’s review and
signature on the “Approved as to Form” line before the
documents are submitted to the Clerk of the Board for
inclusion on an agenda.

B. County Attorney.  In addition to other aspects of its
ordinance and resolution review, the County Attorney’s
Office will also review ordinances and resolutions for
appropriate format and conformance with the Pima County
Code and approve as to form.  The County Attorney’s
Office will return to the originating department any
ordinances or resolutions not meeting requirements.

C. Clerk of the Board of Supervisors.  The Clerk of the
Board will process resolutions and ordinances for
inclusion on Board agendas.  The Clerk will assign
sequential ordinance and resolution numbers and record
the original of all adopted ordinances and applicable
resolutions with the County Recorder.  The Clerk of the
Board will forward the appropriate documentation to the
code publisher for inclusion in the Pima County Code and
will maintain and distribute the Pima County Code.  The
original documents will be maintained in the Office of
the Clerk of the Board pursuant to A.R.S. §11-241.

V. DRAFTING GUIDELINES:

A. Authority to Adopt the Ordinance.   Before an ordinance
is drafted, it must first be determined whether the
County has the power to legislate in the specific area. 
Contact the County Attorney to determine whether there is
constitutional or statutory authority to adopt the
ordinance.

B. Additional requirements.  An ordinance, to be legal:

1. Must be reasonable.

2. May not discriminate.

3. May not improperly delegate legislative authority to
any enforcing official.

4. Must be complete as enacted and must state all the
rules which those subject to the ordinance must obey
and for a violation of which they may be punished. 
The question of what is, or what is not prohibited
should not be left to the judgement of the enforcing
officer. The ordinance must provide standards for
enforcement.  No "standardless discretion."
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C. Drafting whereas clauses. “Whereas clauses” purport to
state the reason or occasion for making the law or to
explain the general terms the policy of the enactment.  
Whereas clauses:

1. Are not part of the ordinance.  The purpose of the
ordinance should be placed in the purpose clause in
the body of the ordinance after the adopting clause.  

2. Should be used sparingly.  If there is no purpose
served, do not use a whereas clause.

3. Are useful in reciting jurisdictional acts - i.e.,
dates when required public hearing took place, dates
when required notice was published, etc.

D. Drafting definitions.

1. Definitions should be limited to the fewest number of
words or phrases possible.  Avoid definitions that
are the same as the dictionary definition.

2. Use definitions only to:

a. create a shorthand term

b. limit or expand the meaning of a term

c. define an idea or term that may be unfamiliar.

3. Be careful, a definition may confuse more than it
defines.

4. When amending a section in a chapter, place the
definition in the definition section for the chapter,
not in the separate amendment.  

5. Definitions should serve to shorten sections and
simplify legislative statement.

6. When referencing a definition in another section,
cite the section, not the specific paragraph number.
Paragraphs get renumbered as new definitions are
added, and references may not remain constant.  

7. Be precise in the language you use:

a. means - use when the definition is complete:  i.e.
“Commission” means the Pima County Planning
Commission.
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b. includes - use when the meaning is incomplete and
only part of the intended meaning is expressed:
i.e. “Lot” includes the terms “plot,” “parcel,” or
“tract.”  A.R.S. §1-215 defines “includes” as
meaning “not limited to and is not a term of
exclusion.”  

c. does not include - use when you want to exclude
something from coverage.

d. Avoid:
means and excludes 
includes only - use means instead.
shall mean  - use means 

e. Keep definitions short. Do not put regulations or
substantive law into a definition.  

f. Avoid definitions which are too long and contain
substantive regulations:  

Example:
Home Occupations: Any occupation or profession
customarily conducted entirely within a dwelling
unit and/or its accessory buildings and carried on
by a member of the family residing therein, and
which occupation or profession is clearly
incidental and subordinate to the use of the
dwelling unit or accessory building for dwelling
purposes and does not adversely affect the
character thereof, and in connection with which
there are no employees other than a member of the
immediate family residing in the dwelling unit,
and no mechanical equipment except that which is
customarily used for domestic, hobby, or household
purposes. Such occupation shall not cause any
sustained or unpleasant and unusual noises,
vibrations, noxious fumes or odors, nor cause any
parking problems or traffic congestion in the
immediate neighborhood. On premise signs shall not
be permitted.

This definition should have stopped with a period
after the term “unit” at the beginning of the
fifth line.  Everything after that is either
surplusage or a substantive regulation which
should be placed in the operative provisions of
the ordinance.  

  
E. Exceptions and Provisos
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1. Exceptions.  An exception limits the application of
an ordinance to a particular case., i.e. 
“It is unlawful for any person to own any short
barreled rifle, but this section does not apply to
antique firearms.” 

a. Exceptions from a general policy which a law
embodies are strictly construed by the courts. 
Enumeration of exceptions in a statute creates a
strong inference that the legislature intended no
other exceptions but those enumerated.

b. If there are no exceptions, the courts will
construe none were intended. 

c. Exceptions should not be set out in the title of
the act. 

2. Provisos.  A proviso removes special cases from the
general enactment and provides for them specially.

a. The proviso is generally a part of a section
establishing a general rule.  It is an added
clause limiting the operation of the rule and is
introduced by the word "provided" or "provided
however" 

Example:

The bufferyard may contain sculpture, furniture
and pedestrian, bicycle or equestrian trails,
provided that: 
a. no plant material is eliminated.
b. the total required width of the bufferyard is

maintained.   

b. Avoid provisos where possible.  The word
“provided” has been over used as a conjunctive for
the addition of amendments.  Consequently, it can
be confusing.  Limitations to a general rule
should be done in a separate section called
"EXCEPTION." 

3. The exception is preferable to the proviso, because
it is simpler to draft and does not use the confusing
word “provided” as a conjunction.  

a. A good way to avoid a proviso:  "Except as
provided in subsection       .”  Then list the
exception in a separate  EXCEPTION Section.
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4. Always indicate whether an exception or a proviso is
to operate as a limitation on the section immediately
preceding it or upon the operation of the entire
ordinance.  The reason for this rule is that under
older case law, provisos referred only to preceding
sections and exceptions to the entire act.

5. Conflicting Provisions.  Avoid conflicting provisions
with other sections of the Code.  Read the entire
section to make sure there are no contradictory
sections. 

F. Time of Taking Effect.  The time an ordinance takes
effect is determined by statutory and charter
requirements for certain types of ordinances.  As a
general rule, an ordinance is effective 30 days after the
date of adoption (A.R.S. § 19-142), unless:

1. the ordinance is adopted as an emergency measure; or

2. the ordinance is adopted with a delayed effective
date.  

G. Length of sections.

1. Minimize the length of sections. The shorter the
section, the more easily understood. Don’t say:  

"For all new golf courses and additions to existing
golf courses, the area of irrigated grasses, the
""turf area,"" used for the greens, fairways,
practice areas, borders and all other uses associated
with the golf course, shall be limited. The total
turf area of the golf course and associated uses
shall be limited to an average of five (5) irrigated
acres per golf hole. The maximum usage of water for
irrigation purposes from sources other than
groundwater (e.g., reclaimed wastewater, harvested
rainwater, or an alternative water supply) will be
considered as a positive factor towards compliance
with water conservation requirements set forth within
these regulations. The applicant must address the
potential sources and impacts of the proposed use in
a water availability report provided by the applicant
and approved by the County. Ponds, lakes, artificial
watercourses and other types of water hazard areas
shall be prohibited unless they are an integral
component of the water reclamation or water
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harvesting being used for irrigation purposes. The
golf course design shall reflect the natural
topography and drainage ways of the site, and
minimize the clearing of native vegetation." 

2. Break up the section into subsections after the
governing verb, use "as follows:" or "the following"
then list each individual item on a separate line,
preceded by a number or letter. 

Example: 

A. Development of all new golf courses and all
expansions of existing golf courses is subject to the
following requirements and restrictions: 

1. The total area of irrigated grasses, the "turf
area," used for the greens, fairways, practice
areas, borders and all other uses associated with
the golf course shall not exceed an average of
five (5) irrigated acres per golf hole.

 2. At the time of permit application for the
development of a new golf course, or the expansion
of an existing golf course, the applicant shall
submit to the development services department a
water availability report which addresses the
potential sources of water, and the impacts of
proposed use on water availability. The director
of the development services department is
authorized to review and approve the water
availability report.

3. Where available, sources other than
groundwater, such as reclaimed wastewater,
harvested rainwater, or an alternative water
supply, shall be used for irrigation purposes. 
The maximum use of water for irrigation purposes
from sources other than groundwater  is considered
a positive factor in determining compliance with
the water conservation requirements set forth
within these regulations. 

4. Ponds, lakes, artificial watercourses and
other types of water hazard areas are prohibited,
unless they are an integral component of the water
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reclamation or water harvesting being used for
irrigation purposes. 

5. The golf course design shall reflect the
natural topography and drainage ways of the site,
and minimize the clearing of native vegetation.

H. Tenses

1. Use present tense where possible.  Don’t say: “It
shall be unlawful.”  Say: “It is unlawful.”

2. Don't use passive - it fails to identify the legal
subject.   However, this is not hard, fast rule.  Use
the passive voice when:

a. naming the actor would unduly narrow the meaning
or impede the flow of the sentence, or

b. a change to the active voice would shift the
emphasis from one subject to another.  

c. If no there is doubt as to the identity of the
person charged, it is permissible, and sometimes
necessary to use the passive voice.

3. The imperative “shall” should be used only:

a. As an indicator of the person who is being
commanded, i.e.  “Referendum petitions shall be in
the form prescribed by state law.”

    

b. As a statement of the thing the person is required
to do or refrain from doing.

c. Do not use “shall” to express a future tense. 
(See Shall/May, below.)
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I. Affirmative/Negative. Whenever possible, state legal
subject affirmatively in the singular.  Don’t say: “no
person shall fish without a license.” Say: “a person who
fishes without a license is subject to a fine.”

J. Shall/May.

1. Avoid using “shall” as a future tense.  Don’t say:
”Violators shall be guilty of a criminal offense.” 
Say ”Violators are guilty of a criminal offense.”  

2. Avoid using “shall” to confer a right.  Don’t say:
“The director shall receive compensation.” Say: “The
director’s compensation is $40,000 per year.”

3. The word "may" is used in confirming power upon any
officer, court or tribunal.  Don’t say: “The director
shall approve the application.”  Say: “The director
may [or, better yet, “has authority to”] approve or
deny the application.” 

K. Conjunctive and Disjunctive Words: And/Or

1. Where two or more requirements are provided in a
section, and it is the legislative intent that all of
the requirements must be fulfilled, use "and."

2. Where failure to comply with any requirement imposes
liability use "or" for legislative intent to require
a choice.

3. The word "nor" is disjunctive in a negative
proposition. 

 

4. Do not use the phrase “and/or” One way to get out of
dilemma of and/or is:

   a. If you mean AND, say:

All of the following:  
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a.

 b.

c.  

b. If you mean OR, say: 

Any one of the following:

 a. 

b.

c.  

c. If you mean AND/OR, say:   

One or more of the following:

a.

b.

c.  

L. Grammar, Spelling and Punctuation

1. The period should be used as often as possible.  

2. The semicolon and comma should be used infrequently
or not at all.  

3. The common practice of not separating the last two
members by a comma but relying on the conjunctive
should be avoided.  Such practice may indicate a
legislative intent that two members should be treated
as a separate class.  

a. The following sentence is ambiguous because of the
lack of a comma before the “and”: “It is an
offense to break the seal upon any package of
alcoholic liquor, consume alcoholic liquor and
loiter on the premisew of a liquor store.”  It is
not clear from the sentence whether the
legislative intent is for the act to be unlawful,
one must both “consume and loiter” at the same
time, or whether either act alone or in
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combination, “consume, and loiter” is unlawful. 

 

b. Instead, where a series are enumerated, commas
should be placed between each member of the
series: "It is unlawful to break the seal upon any
package of alcoholic liquor, consume alcoholic
liquor, and loiter on the premises of a liquor
store.”

M. Certainty and Definiteness

1. A statute is unconstitutionally vague if persons of
common intelligence must necessarily guess at its
meaning and differ as to its application.  However, a
statute is not vague simply because one of its terms
is not explicitly defined or because it is
susceptible to more than one interpretation. 

2. Standards of definiteness are less severe for
procedural statutes than for substantive provisions
which govern the legality of private actions.  Less
severe standards of definiteness are applied to civil
statutes than to criminal statutes.

3. Do not be more precise than needed.

a. Not every possible case can or should be covered.

b. Broad general standards for administrative
ordinances are preferable.

N. Same or Different Language Relating to Same Subject. It
is a general rule of statutory construction that where
the same words or phrases appear in the same statute,
they will be given generally accepted and consistent
meaning unless a legislative intent is clearly expressed
to the contrary.  And where different words are used, the
courts will interpret the words to have different
meanings. Therefore, always use the same language to
express the same idea.  Writing ordinances is not an
exercise in creative writing.    
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O. References to Other Provisions.  General Rule: 
Determinate references are preferable to indeterminate
references. 

1. Citing to specific references, however, can create a
problem if the ordinance is subsequently amended and
the reference is not, or vice versa. Therefore,
specifically refer to other provisions by specific
section number only where it is necessary and where
the reference cannot be determined by the context.

 2. If, in an amending ordinance, you must cite to a
specific code section, always verify the section
still exists and the number has not changed. 
Conversely, if you are renumbering a section, check
if the renumbered section is cited to in another part
of the code.  Careful drafting of an amendment will
minimize errors. 

P. Incorporation by Reference.  Although ordinances may be
repealed by reference (See “Repeal” above), ordinances
may not be revised, reenacted or amended by reference to
title only. 

1. No penalty clause shall be enacted by reference. A
penalty clause contained in a code or public record
adopted by reference shall be set forth in full in
the adopting ordinance. A.R.S. § 9-803.

2. Uniform codes may be adopted by reference. A.R.S. §
9-802; A.R.S. § 11-861.

3. A legislature may incorporate by reference only such
laws and regulations as exist at the time they enact
legislation and cannot constitutionally adopt future
changes which might occur. For example, an ordinance
cannot incorporate or adopt by reference a statute
“as amended” at some future time.  The ordinance can
only adopt the provisions of the statute only as they
exist at the time of adoption.
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EXHIBIT A - SAMPLE 1
AMENDMENT OF CODE - REVISION OF MATERIAL

CODE ORDINANCE - LEGISLATIVE FORMAT

NOTE: THIS IS A SAMPLE ONLY.  THIS IS NOT AN ADOPTED ORDINANCE.

ORDINANCE NO. 2002 -               (Enter current year)

AN ORDINANCE OF THE BOARD OF SUPERVISORS OF PIMA COUNTY,
ARIZONA, RELATING TO PROCUREMENT OF GOODS AND SERVICES;
AMENDING THE PIMA COUNTY CODE, CHAPTER 11.12, PIMA COUNTY
PROCUREMENT CODE

WHEREAS, on                     the Pima County Board of Supervisors adopted Ordinance No.
1997-45, recorded in Book   , Page   in the official records of Pima County, adding Title 11 to the
Pima County Code and creating the County Procurement Code.         

WHEREAS, the Pima County Board of Supervisors has determined that it is in the best
interest of the County to amend certain provisions of the County Procurement Code to allow for new
procedures for purchases of less than .

BE IT ORDAINED BY THE BOARD OF SUPERVISORS OF PIMA COUNTY, ARIZONA:

SECTION 1.   Ordinance No 1997 and Title 11,  Section 11.12.040, Subsection A and .B
of the Pima County Code are hereby amended to read as follows:  

Chapter 11.12 
SOURCE SELECTION: MATERIALS AND SERVICES

* * * * 

11.12.040   Small purchases.
A. Conditions for Use. This section applies to procurement of materials and all
services costing $25,000 $35,000 or less, not including construction.

B. Purchases from $15,000 to $25,000 $35,000. For purchases of materials and
services expected to cost from $15,000 to $25,000 $35,000, the procurement director
shall issue a request for quotations and shall solicit a minimum of three written
quotations, including quotations from at least one minority-owned and one woman-
owned business appearing on the county vendor database, if available. The names
of the businesses submitting quotations, and the date and amount of each quotation,
shall be recorded and maintained as a public record.

* * * *
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EXHIBIT A - SAMPLE 1

SECTION 2.    This Ordinance shall take effect 31 days from the date of its
adoption.  

PASSED AND ADOPTED by the Board of Supervisors, Pima County, Arizona, this 
                day of                         , 2002.

                                                                               
Chair, Pima County Board of Supervisors
(Chairman)  Use current preference

ATTEST:

                               

Clerk of the Board

APPROVED AS TO FORM:

                             

Deputy County Attorney
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EXHIBIT C- SAMPLE 2

PASSED AND ADOPTED by the Board of Supervisors of Pima County, Arizona, this
_____ day of _______________, 20___.

______________________________ _______________
Chair, Board of Supervisors Date
(Chairman) Use current preference

ATTEST:

____________________________________
Clerk of the Board

APPROVED AS TO FORM:

____________________________________
Deputy County Attorney
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EXHIBIT C - SAMPLE 1

NON-CODE ORDINANCE

NOTE: THIS IS A SAMPLE ONLY.  THIS IS NOT AN ADOPTED ORDINANCE.

ORDINANCE NO. 2002 - _______ (Use Current Year)

AN ORDINANCE OF THE BOARD OF SUPERVISORS OF PIMA
COUNTY, ARIZONA, RELATING TO TRAFFIC AND HIGHWAYS;
ESTABLISHING REASONABLE AND PRUDENT SPEED LIMITS
FOR MOTOR VEHICLES ON PECOS WAY IN PIMA COUNTY
ARIZONA. 

WHEREAS, the Board of Supervisors of Pima County, Arizona has authority under
Title 28, Sections 28-627. 28-701 and 28-703 of the Arizona Revised Statutes to fix
reasonable and prudent speed limits on a through county highway, and 

WHEREAS, the Board of Supervisors has determined a reasonable and prudent
speed limited for motor vehicles on Pecos Way in Pima County.

BE IT ORDAINED BY THE BOARD OF SUPERVISORS OF PIMA COUNTY,
ARIZONA:

SECTION 1.  The following speed limit is hereby established as reasonable and
prudent  speed limit for Pecos Way in Pima County:

SPEED FROM TO
45 m.p.h. Thornydale Road Lambert Lane

SECTION 2.  This Ordinance shall take effect when and to the extent that signs are
posted on the highway herein listed, giving notice of the new speed limit, but in no event
earlier than 30 days from the date of adoption of this Ordinance.

SECTION 3.  The various county officers and employees are authorized and directed
to perform all acts necessary or desirable to give effect to this ordinance.


