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PIMA COUNTY, COMMUNITY AND ECONOMIC DEVELOPMENT (CED)

RFP NUMBER: CED-07-21-10-SN-RFP

TITLE: TECHNICAL ASSISTANCE

QUESTIONS & ANSWERS

Q: We're wondering if there is a budget or separate budgets for the different types of work described in this RFP.

A: There is no specific budget for this RFP. Consultants identified as a result of this process will be selected to provide services on an as needed/ as required basis for a specific scope of work with a specific budget.

Q: If we are proposing to perform technical assistance and general services for the Brownfields Program under the Environmental Assessments II service category, are we also supposed to check off all other potentially related service categories, for example “N. Grant Writing,” “U. Public Relations,” “Y. Technical Writing,” etc., in addition to “I. Environmental Assessments II”, or are these task implicitly included within the Environmental Assessments II service category? 

A: please check any and all of the services you are interested in providing for the County, based on the description of each service provided in the RFP. Many of the services being solicited have overlapping elements; we leave it to the discretion of the proposers to decide which combination of services cover the scope of work they are willing and qualified to provide.
Q: Attachment C – Service Costs: The first table asks for an hourly cost for one, four, and eight hours. Most of our projects involve multiple people billed under different hourly rates, so providing a single hourly rate is not feasible. May we submit a fee schedule that lists hourly rates for different personnel classifications?

A: Yes.

Q: Attachment C – Service Costs: The second table asks for project descriptions and total project costs. Because of the wide range of variables for most projects, costs will vary considerably. Can you explain if and how these costs will be used in the evaluation process?

A: Please explain the variables reflected in each example or hypothetical project cost you provide. This pricing methodology will be a factor in evaluating the cost criterion.
Q: The requirements indicate that “a resume” should be attached. The Question and Answers on the website indicates there is no page limit for resumes. Are we restricted to submitting only one resume?

A: No. You may submit more than one resume and there is no page limit to this section.
Q: The Instructions say to attach “samples” of past work. Does this refer to project description summaries?

A: You may submit any type of work sample you think will help us evaluate your proposal.
Q: In the Service Descriptions section, one of the services listed is "Sustainability Analysis" (p. 10).  For this RFP, is the use of the term "sustainability" related to environmental sustainability (i.e., "green" economic development) or program/organizational sustainability (i.e. ,finding revenue to continue programs)? 
A: The term is focused on, but not necessarily limited to, environmental sustainability.

Q: In the Instructions to Proposers section, it specifies that the narrative is limited to five single-sided pages. Is that up to five pages for each service category for which we seek pre-qualification, or is it five pages in total?

A: The entire narrative is limited to a total of five pages.

Q: In the Instructions to Proposers section, it specifies that a resume be attached.  If there are several key personnel for the organization, who would be working in different areas of expertise,  should a resume be attached for each?  Or is the response limited to one resume for the principal?

A: There is no limit to the resume section, and you may attach a resume for each member of the team.

Q: Do you have Word Documents that can be used to submit a proposal for interest in consultation work? A: The proposal forms have been posted in Word on our RFP site.
Q: Is it acceptable for an out of state nonprofit, 501c3 organization, submit?
A: Yes, out-of-state applicants are accepted.
Q: Are we able to team with other firms and submit together or are we only able to submit as a prime consultant?  

A: You may propose as a team with other firms. However, one firm or individual must be identified as the lead who will enter into the contract with the County, if selected.

Q: Are tabbed dividers acceptable for the hard copy submittal?

A: Yes.

 Q: Is there a page limit to the resume/cv section? How many pages (maximum) can each individual resume be? 

A: There is no page limit to the resume/cv section.

Q. Is the entire sample document section limited to 5 pages, or is each individual sample limited to 5 pages (for example, two 4-page documents)? If the section is indeed limited to 5 pages, is the websites listing page included in the 5-page limit?

A: The entire sample section, Attachment G, including a listing of websites, is limited to 5 pages. There is no limit to the content posted on the websites you reference, but this content may or may not be reviewed.

Q: The RFP states that our response should have one-inch margins. Do the one-inch margins apply to the forms provided (Attachments A–D) in the RFP packet (some of which, as provided, do not have one-inch margins) or just to our narrative response (Attachment E) and other inclusions?

A: The one-inch margins do not apply to the forms provided in the RFP.

Q: Under which section of our submittal should we include the Supplementary Information, i.e. Articles of Incorporation, most recent audit opinion, list of Board of Directors, and list of clients?

A: Please enclose the Supplementary Information with your hard-copy submittal. You may create a separate tab for these items or submit them under separate cover. You do not need to submit these items electronically.

Q: The instructions state to include our most recent audit opinion “if applicable.” Under what conditions should we submit the audit opinion? 

A: Please submit a copy of your most recent audit opinion if your organization was required to have a single or program-specific audit conducted under OMB Circular A-133.

Q: Is the list of clients to be only current clients, or are we to include past clients? If past clients, what time frame (within last year, within last 5 years, etc.)? Is the list to be comprehensive, or is a sample adequate?
A: Please provide a list of all of your current clients, at a minimum. You may include some or all of your past clients too, if desired.

